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NATIONAL ARC :HIVES
 
AND RECORDS ADMI '1ISTRt\TION
 

INTERAGENCY"G REEMENT
 
(When Nt\RA Is providlnl goods/services)
 

) NIIME AND ADDRESS OF NARA ORGi\NIZATi(~ 

Office of Regional Records Services 
Attn: Kenny Ragland (Room 3600) 
8601 Adelphi Road 
College Park. MD 20740·6001 

E-Mttil Address: kenneth.ragland@nara.gl v
 
Phone: 301-837-1671 fax: 301·8: 7·1617
 
~ NARA PROGRAM MANAGER (N,me, Addtflla. Phone No fax. E-fToaillddtel1) 

Same., Blotk 113 

E-Mail Address:
 
Phone: I ax:
 

7 PRODUCT/SERVICE TO aE PERFORMED 

See Attached Terms and Condilion 

I ESltMATED COSTS (",CIUI' CO... wilt be de~etmined by UI"~ grR«urdl Center $tor_Ill' and 
Servia.. ; 

$22,000.00 

Unless ol"'n./." indlcatf!d. the amo"/Il appearing a, ove ",,/1 be recorowd a.r 
lhe obligated 0"'011"' of IhlS agreemt/ll. 

10 PAYMENT METHOD 

6ZI IPAC 
a Credit Card 
a Deduct from Advance 

II BILLING CHEOULE 

0 Anm III Advance 
a QUIlT' :rly Advance 
Q Mont II)' Advance 
121 MontI Iy Actual 

I~ AUTHOIlJZEO SION...roUSNARA
I.... 510N.\TURE. f"AME, AND TITLE OF NAil" FINANCIAl. <JFFI< ER 

./ A 

'4 .~""~ __~~"'~"~'~ THOMAS E. MILLS ~ ~ , 
Assistant Archivist for ./ 
Regional Records Servi f 5

If -; ... 0 
NATIONAL ARCHIVES AND ~CORDS ADMINlS'RATION 

cpsc-r-10-0004 

1 PUIOD Of "'ORF.FMENT Urttl'''''' nate (\lmpltllon Oltt----------.------.---r-·····f-.. .
 
!:e-':.r~r_'!la.!1cc Pcr!~~ ____.__ ~0{().!£2009 _J/~9@1.!L.. 

6 CLIENT AOENCV PROOM'" MANAOER (N'm<. Add..... Ph... No • Fo<. [-m..l) 

US Consumer Product Safety Commission (CPSC)
 
4330 Ea.st West Highway, Room 502
 
Bcrthesdll, MD 20814-4408
 
Attn: Ms. Angela T. Heggs (Records Officer)
 

Ms. Cheryl A. John (Archives Technician)
 
E·Mail Address:aheggs@cpsc.gov/cjohn@cpsc.gov
 
Phone: 301·504-6991/301·:504·6917
 
Fax: 301·504·0127
 

Attachments: 

[JJ Terms and Conditions
 
0 Other
 

• Sr"TUiO''''' "'UTHOR."ATION· 

44LJSC § 2901 note/Public Law 106-58 
NARA Revolving Fund Authorizing Legislation 

ThIS cilallo/l shollldllOl be chanpd .."hOIiI prior consultallon wlI" yonr NARA 
Accounl ReDn••"taliWl. 
12 CLIENT "OENCY BIU.INO OFFICE .wORESS. PHONE NO. FAX NO 

Phone: 30 I·504-7130 FAX: 301·713·1535 

The followlnl dati elemrnllne REQUIRED to establish Intra·
 
Ileney Payment Ind Collettlon (IPAC) elettronlc billings:
 
Agency Location Code (ALe): 61 00 00 0 I
 
Treasury Account Symbol (TAS): 6llOOlOO
 
Business Event Type Code (BETC):
 IJISE 
DUNS Number: ~92B7522 TIN: 52(97879) 
Fiscal Station Number IFSN) [DOD Aacncies Only): 

_ 

~lI~g~~~~~~~NO/MOO/FI(-AnON-- _I_O~~I!?_OQ~_. 

NR-IOOl7l Custumer 8.1 
• NAME AND ADDRESS Of CLEJNl "'OENCV 

Ms. Angela Hcggs
 
Consumer Product Safety Commission
 
4330 ElI.9t·West Highway, Room 502
 
Bethesda, Maryland 20814
 

E-Mail Address:
 
Phone: fax:
 

91!.(){'2J>JQ__ 

IJ ACCOUNTING CLASS/FIC"TION - (Paying Alen')' will i\ 'dicale appropriation/accounting codlna/rcrercnc::e number to be charged. 
10 CC EXIT AS 2400 99941 2S3X 'Ih.is agJ eate'1t is t:eirg iJCZ:BISltally fi.n::1ed in tle ata.nt of $5,(0).00 fa: 
t."e p:!rkd a:::t:J±er 1, 2009 thl:a.J3h rb 3ltEr 3), 2009. Jld:iitialal ftnHIJ3 will te p:oi7i.dErl, t¥ rrolificatirn, 
'tb!n f\.rm beo::ne avai1:tile. 'The 1:aL;"Ce of ft.n]in::J is abjs::t to ttl;! ClIlai1:bi.lity of furls. 

IS AUTHOIUZEO SION"TlJUS CLIENT AGENCY 
'M 5l0NATUR.E, NAME. AND TITLE OF CLlrNT FINANCIAl. OFFICEll 

WA 

~.N"'ME.I\ND7.0F~ AOENn PROGRAM OFFICIAl. 

• 
. "lesKun Mi . Y , ctntrcct.:J,!1g Off'lCP.r 

/f~~~ 

Division of Procurement Services 
N." !'ORM 4oo0A (12.99) 

mailto:J/~9@1.!L


TERMS AND CONDITIONS
 

I.	 PURPOSE 

This agreement sets forth the terms and conditions under which the National Archives and Records 
Administration's (NARA) re,ords centers shall store and service records which remain in the legal custody 
of the Consumer Product Saf,'ty Commission, hereafter referred to in this document as the customer 
agency. Terms in italics are ( efined in Attachment A to this agreement. 

II. COVERAGE 

This agreement shall become :tTective on October I, 2009, and shall continue through September 30, 
20 IO. This agreement cov-;:rs ~ustomer agency records stored and serviced in NARA's Federal Records 
Centers (including the Washi' gton National Records Center and the National Personnel Records Center) 
where legal ownership of the I ecords remains with the customer agency. In some instances, regional or 
local agreements may superse,e or augment this agreement. This agreement shall be updated annually, but 
may be amended sooner if dee ned necessary by NARA or the customer agency. 

A fully executed agreement or an acceptable substitute (such as a purchase order) is to be in place by 
October 12, 2009. If an agreel lent or an acceptable substitute is not in place by that date, then NARA may 
institute a policy ofsuspenain~ records center services until the agreement or an acceptable substitute is in 
place. 

III. FEDERAL RECORDS ( ENTER STORAGE AND SERVICES 

A.	 Storage 

1.	 NARA shall store I ~cords of the customer agency's Record Groups, in a safe and secure 
environment which meets the requirements outlined in 36 eFR part 1228. 

2.	 In most instances, r lARA shall store the customer agency's records in the NARA Federal 
Records Center rhal is designated to serve the geographic area in which the records originated 
or were maintained ':>y the customer agency. In select situations, NARA may agree to allow the 
customer agency to 'etire records to a NARA facility outside the geographic area. NARA may 
also elect to transsh p a customer agency's records to a NARA facility outside the geographic 
area. NARA shall r otit)' the customer agency of any location changes. A directory that 
indicates the geogra lhic areas served by each NARA Federal Records Center can be found as 
Attachment B to thi: agreement. 

J.	 NARA shall assist tl e customer agency in properly implementing, managing, and removing 
disposition freezes p aced on Federal records by court order or agency directives. Agencies 
shall notify NARA v hen the freeze should be lifted. NARA will generally provide assistance 
involving freezes wit 'lout imposing additional charges. 

4.	 Extracts from automl ted reports shaH be made available to the customer agency as needed. 
NARA shall generaH, provide extracts from automated reporting systems without imposing 
additional charges. 

5.	 For billing purpos,:s, 'l/ARA shall charge the customer agency based on the volume of records 
stored. Separate ston ge fees are assigned to Classified, Textual Environmentally Controlled, 
Non- Textual Envirom 1enta/ly Controlled, and Electronic Records Valllt holdings. 

6.	 [Reserved for specil'ic .gency storage requirements or locations] 



B. Services 

I. NARA shall prov de the customer agency with the following services: 

a. Tramferring 

(l) To initiate a etirement of records, the customer agency must submit a Standard Form 135 
(SF 135) Record Transmittal and Receipt. to the appropriate NARA Federal Records Center. 

(See Attachmen B for addresses, phone numbers, names of contacts, e-mail addresses, and 
the geographic ar :as served by each center.) The SF J3S must be completed according to 
NARA instructio> IS. Acceptable methods of transmittal include but are not limited to ARC'S. 
mail through the' fnited States Postal Service, express delivery services, fax, or as an email 
attachment. (If s\ bmitting the SF 135 via email or fax, the customer agency should ensure the 
SF 135 along witl a photocopy, is placed in the box 1 of the Transfer when the records are 
shipped). Propose J transfers of scheduled permanent and/or unscheduled records must include 
a detailed box list ng attached to the SF 135, Additional guidance on transmitting SFs 135 
and preparing reCI rds for shipment is available from each NARA records center. An electronic 
SF 135 can be fou Id at 
http://www.arc!liv:s.gov/records_center_program/forms/sf_135_intro.html 

(2) NARA shall pI :Jcess submitted SFs 135, either by approving the Transfer or initiating 
corrective action, 'dthin 10 business days of receipt. 

(3) Once approl/al las been granted via the SF 135, the customer agency may ship the 
transjer(s) to the al ,propriate NARA Federal Records Center. Shipping methods include but 
are not limited to Sl rvices provided by the United States Postal Service, express delivery 
services, or freight :arriers. Additional guidance on labeling boxes and shipping records is 
available from ead NARA Federal Records Center. Some shipments may require providing 
advance notice to tl e NARA Federal Records Center. Special arrangements for the shipping 
and handling of cia; sitied records may be made with the receiving NARA Federal Records 
Center on a case-by ·case basis. Shipping costs are the responsibility of the customer agency. 

(4) If approved Iran fers are not received within 90 calendar days of approval of the SF 135, 
records center staff. nay contact the customer agency to determine the cause of the delay and 
recommend appropr ate action. 

(5) The customer ag :ncy shall maintain its own collection of SFs t35 for all of the records it 
ships to NARA. Ho Never. each NARA Federal Records Center shall maintain a 
comprehensive colle :tion of SFs 135 for the customer agency records in its holdings. Copies 
of SFs 135 may be p 'ovided on a fee basis. 

(6) The customer agc ncy shall internally maintain a detailed box listing of, or index to, all 
records for each tran fer that is retired to a NARA Federal Records Center. When practical, 
the customer agency ;hall provide NARA with a copy of this document by placing it in the 
first box of the trans) ~r to which it pertains. The copy provided to NARA shall serve as an 
off-site backup copy or the customer agency. As cited in item (1), proposed transfers of 
scheduled permanent or unscheduled records must include a detailed box listing attached to 
the SF 135. 

(7) For billing purpos :s, a Processing Fee is applied to each separate transfer submined for 
processing by the ~ust Jmer agency. A Tran.vjer fee is applied per cubic foot for records 
sh ipped to NARA. A separate Transfer fee is assigned to Classified records. For customers in 
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the Washington DC metropolitan area, a pick up service for transfers is available for volumes 
greater than 25 ,ubic feet. A specialized shipping and handling fee is applied for pick up 
service provide, by the WNRC trucks. 

b. Disposal 

(I) Ninety ca:en, lal' days prior to a transfer's scheduled disposal date, NA RA shall notify the 
customer agenc}' by sending NA Form 1300 I Notice o/Intent to Destroy Records to the 
customer agency s records officer or other designee. It is the customer agency's responsibility 
to keep NARA iJ formed of any address changes as they occur. 

(2) Records shall be destroyed within 90 calendar days of eligibility, as determined by the
 
applicable rec~rd; disposition schedule and NARA receipt of written concurrence from the
 
customer agency, whichever comes later.
 

(3) IfNARA i., ulable to accomplish the disposal of the customer agency's records within 90 
calendar days oftleir becoming eligible for disposal, the customer agency shall not be 
responsible for th' storage costs of these disposable records beyond the initial 90 day period. 
[f, however, any r ~cords are retained beyond the 90-day period at the request of or for the 
benefit of the cust lmer agency, including, but not limited to court-ordered freezes, normal 
storage charges sh III continue to apply. Under circumstances where an ordered freeze has 
been lifted, NAR! will negotiate with the customer agency to establish a reasonable time 
frame within whic I the disposal will be accomplished. 

(4) NARA shall di ;pose of all temporary records in accordance with Federal regulations and as 
specified in the rec Jrds schedule item cited on the disposal notice. NARA shall also ensure 
that access to the n cords is restricted throughout the disposal process. Disposal shall occur 
under contract witt 8 wastepaper or other recycling company or by NARA. 

(5) NARA shall pn vide disposal witnessing services when required by Federal regulations.
 
Unless instructed 0' herwise in writing, NARA will provide contractor witness disposal.
 

(6) NARA may req, lire additional reimbursement from the customer agency for the disposal of 
non-textual media a ld textual records which contain a significant amount of non-textual 
material that must b: removed prior to shredding (clips, binders, mylar, and other non-paper 
materials). In such nstances, NARA shall notify the customer agency in advance that 
additional charges a'e warranted. 

(7) NARA shall loll, IW the procedures established in the current NARA Information Security 
Manual, for the disp'lsal of security classified materials, and Executive Order 12958 ­
Classified National ~ ecurity Information, 

(8) For billing purpo es, a disposition fee is applied per cubic foot for records properly 
destroyed by NAP-A. A separate disposilio/"l fee is assigned to Classified records. 

c. Accessioning of S( heduled Permanent Records to the National Archives of the United 
States 

(I)	 NARA will n(lti~ tile customer agency when rransfers become eligible for acc~ssioning 

into the National \rchives of the United States (as determined by the applicable records 
schedule) by fi)m !lrding to the agency a SF 258, Agreement to Transfer Records to the 
National Archive! of the United States. NARA will forward the SF 258 to the customer 
agency at the begi lning of the fiscal year. 
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(2)	 Records wil be accessioned into the National Archives of the United States on a quarterly 
schedule. C ;tober, January, April, and July are the beginning of each quarter. 

(3)	 For records 1) be accessioned, NARA must receive the agency records officer's signed and 
completed S ' 258 by September 30th for the October-December quarter; December 31 51 

for January-11arch quarter; March 31 <! for the April-June quarter; and by June 30'h for the 
July-Septeml 'er quarter. 

(4)	 IfNARA is 1 nab Ie to accomplish the accessioning of the customer agency's records 
within the ap llicable quarter, the customer agency shall not be responsible for the storage 
costs of these records beyond the initial quarter. 

(5)	 The customer agency will pay the disposition fee for all accessions whether they are
 
completed in he applicable quarter or later.
 

(6)	 If the custom( r agency declines to accession all or any part of the records requested on the 
SF 258, it wil notify NARA in writing ofthe declination and propose to the appropriate 
NA RA record; center facility a new accession date for the particular records at issue. The 
customer agen;y will continue to be responsible for storage charges for declined records 
until an acces~ ion is authorized via a signed SF 258 

(7)	 NARA shall f( How all applicable security procedures to the physical accessioning and 
storage of SI~CU 'ity classified permanent records to the National Archives of the United 
States. 

(8)	 NARA will an, mpt to remind the customer agency once when a signed and completed SF 
258 has not bet n received. 

(9) For billing purp Ises, a disposition fee is applied per cubic foot for records accessioned to 
the National Archiv ~s of the United States. A separate disposition fee is assigned to Classified 
records. The dispoJition fee covers costs incurred by·the NARA records centers only; all other 
costs associated witl, accessioning records into the National Arch ives of the United States are 
borne by NARA ant are not charged to the customer agency. 

d.	 Permanent With lrawal 

(1)	 The customer a~ ency may submit a request for the permanent withdrawal of individual 
boxes of custom :r agency records from the physical custody ofthe NARA FRCP using 
ARC/S, an Optio lal Form 11 (OF-I]) or other NARA approved forms. 

(2)	 NARA FRCP wi 11 prepare the records for shipment, update ARCIS, and update the SF 
135. 

(3)	 Requests for the I 'ermanent withdrawal ofan entire record group or records series of 
customer agency 'ecords will be negotiated between the NARA FRCP and the customer 
agency in regards to costs, timeframes, and shipping methods. 

(4)	 For billing purpm es, a permanent withdrawal fee is applied per cubic foot for records 
requested to be- pe rmanently returned to the customer agency. Permanent withdrawals of 
an entire record gr oup or records series are bi lied to the customer agency as a project 
Llsing labor and m ltcrial costs. 
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e. Reference 

(I)	 The custom :r agency may submit reference requests using ARCIS. an Optional Form II 
(OF-II) or 'lther NARA approved forms. The preferred method of submitting reference 
requests is electronically through ARCIS. Other acceptable methods of transmittal include 
but are not I mited to mail through the United States Postal Service, express delivery 
services, fa>. , agency courier, or telephone. Additional guidance on submitting reference 
requests ;s a 'ailable from each NARA Federal Records Center. 

(2) When submi ting reference requests, the cllstomer agency shall provide the NARA Federal 
Records Center \ lith sufficient information to locate the records. Additional guidance on 
submitting rel'ert nce requests is available from each NARA Federal Records Center. 

(3) When servici Ig reference requests, NARA Federal Records Center statTmay annotate each 
requested folder' vith an ARCIS barcode, the transfer number, box number, and NARA 
Federal Records I ~enter shelf location number. This will facilitate refiling the folder at a later 
date. 

(4) Routine refert "Ice requests shall be serviced within one business day of receipt by the
 
NARA Federal R :cords Center.
 

(5) Emergency rt (el'ence requests shall be serviced (same day or less than one business day 
turnaround) on an expedited basis for an additional fee. The determination that a reference 
request qualifies a; an emergency shall be made solely by the customer agency, but if the 
customer agen<:y c esignates a request as an emergency, they must be willing to pick up the 
requested items w. thin one business day or pay for overnight delivery service. For an 
additional fee, NA U\ stafTwill also accommodate the customer agency by reading portions of 
a file over the tl:1el hone, scanning portions of a file and transmitting the scanned image as an 
email attachment, "r sending via fax certain portions of a file to the customer agency. 

(6) NARA shall,hij \ routine reference requests to the customer agency via USPS First Class 
service and UPS or ;edEx Ground Service. For billing purposes, a shipping and handling fee 
is added based on th ~ weight ofthe records being delivered. Other delivery methods, such as 
couriers and overnig ~t delivery, merit additional charges. 

(7) Upon request, N. IRA shall provide on~site office space at each of its NARA Federal 
Records Centers for :ustomer agency personnel or other authorized individuals to review any 
records it retired intc NARA 's holdings. Appointments may be required. 

(8) For requests thaI cannot be serviced wittlOut corrective action, NARA shall contact the 
customer agency to esolve the problem. The c,ustomer agenc)' shall provide a point of contact 
with a current telcp~ one number on all reference requests it submits to the NA RA Federal 
Records Centers. 

(9) For billing purpo ,es, a reference fee is applied per request. A separate reference fee is
 
assigned to Classifie. f records. Emergency reference requests incur an additional charge.
 

f. Refiles and Intl~rti es 

(1) Acceptable meth( ds of submitting reflies and interfiles include but are not limited to 
ARCIS, mail through the United States Postal Service, express delivery service. or courier. 
Special guidance /01' he shipping and handling of classified records may be obtained from
 
each NARA Federal I tecords Center.
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(2) When subm lting refiles, the customer agency shall ensure that the records heing returned 
to the NARA Fl deral Records Center for reming remain in the same file folder that was 
previously recal ed from the NARA Federal Records Center. In these cases, the folder shall 
already be annolHed with sufficient information to perform the retile (sec paragraph HI.B.I.e. 
(3) above). Ifth: records to be reflled have been placed in new folders, the customer agency 
shall provide the; NARA Federal Records Center with sufficient information to perform the 
refile. Addition. I guidance on submitting "eflles is available from each NARA Federal 
Records Center. 

(3) When submit :ing inlerjiles, the customer agency shall provide the NARA Federal Records 
Center with sum :ient information to perform the interjile. This information may be 
transmitted infon nally by attaching a paper transmittal to each document or set of documents 
to be interjiled in a specific folder. Additional information on submitting interjiles is available 
from each NA R.A Federal Records Center. 

(4) NARA she.!1 , !flle records within five business days of receipt and interfiie records within 
ten business dllys of receipt. 

(5)	 For reflIes an I in/erji/es that cannot be serviced without corrective action, NARA shall 
contact the, Cl ,tomer agency to resolve the problem. The customer agency shall provide a 
point of conta;t with a current telephone number with all rejiies and in/erjiles it submits to 
the NARA Fe :Ieral Records Centers. 

(6) For billing pur loses. a refile or intertile fee is applied per reme or interfile. A separate 
retile or intertile fi e is assigned to Classified records. 

g.	 Photocopies 

(1)	 When directed by the customer agency, NARA FRCP will make photocopies of customer 
agency rec(1rd~ within one business day of receipt of the request. 

(2)	 When directed by the customer agency, NARA FRCP will make photocopies ofSFs 135 
and other custc mer agency documents within five business days of receipt of the request. 

(3)	 For billing pUT) toses, a photocopy fee is applied per photocopied page. 

h. Quality Assu;~an :e 

(I) NARA shall cortinuously and thoroughly review its Federal Records Center Program 
services to ensure tl: at the highest quality service is being delivered. 

(2) All reference reClJcsts that are determined by NARA staff to be unserviceable shall be 
reviewed by NARA within one business day of the initial search to determine the appropriate 
corrective action. 

i. Customer Orientat on Services 

(1) On a semi-annua basis, each NARA Federal Records Center shall offer at least one 
workshop highlightil g services offered by the records center. Customer agency personnel may 
attend these worksho JS free of charge. These workshops will usually be conducted on the 
premises ofa NARA Federal Records Center. 
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(2) NARA s~;all continue to offer free ARCIS training for customer agencies interested in 
using this systen to submit reference requests electronically. 

(3) NARA shall :ontinue to distribute technical reference materials to customer agency 
personnel frel~ 01 charge. 

j. Archives and records Centers Information System (ARC IS) 

(I) ARCIS is.} n w web-based system that serves as the on line portal through which agencies 
conduct busin::ss with the NARA FRCs. Customer agency personnel are encouraged to use 
ARC IS, but shall be permitted to continue to conduct business with PRCs using other 
approved method ;, such as mail, fax, telephone, and email, listed in Section [[[.8.1.a through 
m.B.I.g. 

(3) When prompt':d by NARA, the customer agency shall designate an ARCIS System 
Administrator or . \dministrators, whose role will be to assist NARA in creating and 
maintaining indiv dual user accounts for the customer agency, including setting rights and 
responsibilities fo ' conducting transactions in ARC'S. 

(4) ARCIS is an il tuitive, web-based system that does not require the customer agency to 
install software or other executable programs. NARA will support the use of ARCIS by 
providing online v ebinars, tutorials, FAQs, and manuals and maintain a helpdesk that can be 
reached via teleph me or email. NARA will also provide customer specific training where 
warranted. 

2.	 Special Services [R ~servedl 

IV. LOCAL AGREEMENT~ [Resen'ed. These agreements may be B«ached or referenced here. 
See also Article II. COVERAGE) 

V.	 RATES­

A.	 Rates for Storage and S :rvices are listed in Attachment C. 

I.	 All storage rates an expressed as a monthly value per cubic foot. 
2.	 A Transfer Process 'ng Fee is applied to each customer agency transfer. 
3.	 Separate rates are ai lplied for the storage and servicing of Classified records. 
4.	 Separate rates are ajlplied for the storage of Textual Environmentally Controlled records. 
5.	 Separate rates are al'plied for the storage ofNon-Textual Environmentally Controlled records. 
6.	 Separate rates are al plied for the storage and servicing of Electronic Records Vault records. 
7.	 Separate rates an~ ar plied to selected records requiring specialized services. If applicable, the 

specialized serv;,7es lfe detailed in Section J1I.B.2 and separate rates are detailed in Section V.B. 
8.	 Separate rates are a~ plied for shipping and handling. 
9.	 Separate rates are a~ plied to specialized shipping and handling involving expedited requests 

and transmission of 'equests to the customer agency via fax, telephone, scanning, and the pick 
up service provided >y the WNRC truck fleet. 

10.	 Additional charges r lay be levied for the destruction of non-textual material. 
11.	 Additional charges r.lay be levied for negotiated project type work involving scanning 

services, Fast Pack s' :rvices, permanent withdrawals over 25 cubic feet, and other activities. 

B.	 Special Services [Reserve:l] 
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C. Adjustments - Rates may be adjusted or supplemental billings effected to reflect the actual CQsts of 
services provided. 

VI. BILLING 

A. NARA shall bill the ~ustomer agency on a monthly basis. In order to comply with OMB 
requirements, NARA mE y process a monthly invoice that consists of a current month estimate for 
storage and services, a re {ersal of the previous month's estimate for storage and services, and the 
charges for the prior mor th's actual storage and services. 

B. The storage charge c lmponent of the invoice shall be based on the total number of cubic feet that 
the customer agency has n NARA-provided storage on the last business day of each month, as 
reflected in the ARC!S in 'entory of the agency's holdings on that date. The monthly storage charge 
shall be computed by InU tiplying the holdings figure (according to the record type) by the rate listed in 
Attachment C. 

C. The service charge cc nponent of the invoice shall be based on the volume of service provided 
(according to the record ~ pe) mUltiplied by the appropriate rate in Attachment C. 

D. NARA billings are pr' -eessed by the Bureau of Public Debt. Requests for payment shall be made 
monthly via the Intra-govf rnment Payment and Collection (JPAC) system in accordance with Treasury 
Financial Manual Bulletin 2007-03. Federal agencies that do not wish to use the [PAC system for 
payment must obtain writt:n approval ftom the Department of the Treasury, Financial Management 
Service (FMS) [TFM 200' -03 Attachment I, lII.G.]. 

E. The NARA billing shall be supported by documentation which shall be forwarded to the address 
provided above. Question~ regarding invoices should be directed to the customer agency's account 
representative at NARA. lhe account representative's name, address, telephone number, and e-mail 
address shall be provided 01 every invoice. 

P. Payments are due upon receipt of invoice. If invoices are not paid within 30 days, NARA may 
impose additional fees to re :over the costs associated with the delinquency or suspend services until 
payment is received. 

G. Additional terms and Cl nditions apply for customer agencies that have elected to receive a
 
stratified billing.
 

H. In accordance with TreE sury Financial Manual Bulletin 2007-03, the following information is 
required of Federal agencie~ in order to be billed via the lntragovemment Payment and Collection 
(lPAC) system: 

1. Business Partne .Network (BPN) /DUNS Number: 069287522 ___ 

2. Agency Locator Code (ALC) of Finance Servicing Center: 61 000001 

3. DOD Agencies ()nly Fiscal Station Number (FSN): 
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4. Line(s) ,If Accounting: 

I. 10 (C EXIT AS 2400 99941 253X	 _ 

2. TIN 520978750 

3. US 1 REASURY CODE 611001_0_0	 _ 

5. Treasury \ccount Symbol (TAS): 

0I8B	 _6. Business I \vent Type Code (BETC): 

7. Point orc IOtact Information for funding and billing inquiries: 

Contact Nl me: Angela T. Heggs
 
Contact Ph me Number: 301·504·6991
 
Contact En ail address: aheggs@cpsc.gov
 

8.	 Billing Ad, ress: US CPSC
 
4330 East West Highway. FMFS- Room 520
 
Bethesda, MD 20814-4408
 

National Archives and R,cords Administration (NARA) Infonnation:
 
Business Partner Network (BPN) /DUNS Number: 139433390
 
Agency Locator :ode (ALC) of Finance Servicing Center: 88000001
 
Treasury Account Symbol (TAS): 88X4578
 
Business Event 1 ype Code (BETC): COLL
 

NOTE: This section ofth! Terms and Conditions constitute our trading partner agreement 

VII. AUTHORITY 

For temporary records:	 44 USC §2901 note, (Public Law 106-58)
 
NARA Revolving Fund Authority
 

For accessioned records:	 31 USC §1535, the Economy Act (For NARA use ONLY) 

AGENCY DOCUMENTS. r;oOR THE STORA~AND SERVICING OF TEMPORARY 

RECORDS WHn=~~~!rf"~~f''L BE RETURNED FOR CORRECTION. 

VIII. APPROVA S	 1../ / / 
~~~.~. ~	 1-(fru ; 
THOM E. MILL;! Date
 
Assistant Archivist t>
 
Regional Records Se ·vices
 

KIM ILES Date 
Contracting Officer 
U.S. Consumer Produ:t Safety Commission 
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